
 

ALBANY HOUSING AUTHORITY 
 

REQUEST FOR PROPOSALS 
 

FOR 
 

CONSULTING ENGINEERING SERVICES – ENERGY PROGRAM 
 
 

CONTRACT #00-2017-4 
 

 
RFP Issue Date: July 2, 2017 
 
Response Due Date: 4:00 PM, Monday, July 17, 2017 to Steven T. Longo, Executive 
Director, Attn: Laura Moody, Modernization Coordinator 
 
 
 
The Albany Housing Authority’s Coordinator for all matters concerning this Request for 
Proposals (“RFP”) is: 
 
Laura Moody 
Modernization Department 
Albany Housing Authority 
200 South Pearl Street  
Albany, NY 12202 
 
Phone: 518-641-7532 
Email: lmoody@albanyhousing.org 
 
References in this RFP to AHA’s Coordinator shall include his/her designee. 
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REQUEST FOR PROPOSALS FOR INDEFINITE QUANTITY CONTRACT FOR 
CONSULTING ENGINEERING SERVICES – Contract #00-2017-4 
 
Modernization Department 
Albany Housing Authority 
200 South Pearl Street 
Albany, New York 12202 
518-641-7532 
 
PROPOSALS DUE: On or before Monday, July17, 2017, AT 4:00 P.M, to Steven T. Longo, Executive 
Director   
Attention: Laura Moody, Modernization Coordinator. 
 
ISSUE DATE: July 2, 21017          
 
1. BACKGROUND 
 

The Albany Housing Authority (“AHA”) owns and operates a number of low-income housing 
communities. This includes 1,800 rental apartment units in The City of Albany in 13 Federal AMPS (Asset 
Management Projects). Of 11 family sites, 7 are mixed finance low rises with several Project based Section 8 
units built, rehabbed or acquired in the last 15 years (New Construction: AMP 2, Scattered Sites: AMPs 
9,11,13,16), Rehab (AMP 10), Acquisition (AMP 8);  2 elderly/disabled high rises (Westview AMP 7 amd 
Townsend AMP 12- Federalized); 2 family hi-rise sites (AMP 3&4) (AMP 4 slated for demolition) and 1 mixed 
low rise family and highrise elderly /disabled complex (AMP 5), with 76 of 129 low rise units demolished in a 
tax credit redevelopment of 61 new low rise units being constructed, and a May 2017 LIHTC award for the 2nd 
Phase including demolition of the remaining 53 units under 1st phase EPC.  Two other AMPS (1 and 3) include 
scattered site units. The Authority has a two phase, 8 million EPC (1st Phase repaid, 2nd Phase in the 9th of 12 
years) on the 11 original sites (AMPS 1,3,4,5,7,10). Completed ARRA energy work in 2011: R-5 windows and 
air sealing in 1,000 apartments (AMPS 3,5,7, 12) central boilers at AMPS 5 & 12, NYSHCR Weatherization 
added low rise roof insulation at AMPS 3 &10.  The Central Administrative Office building was built in 2002. 
 
2. INTENT 
 
Albany Housing Authority seeks an engineering consultant to provide strategic and engineering support for 
planned engineering projects to improve energy efficiency, sustainability, and revitalization of its housing 
portfolio.  The HA has ongoing and anticipated projects from various sources including but not limited to those 
such as HUD capital fund, NYS low income housing tax credits, CFRC grants (completed), NYSERDA, 
NYSHCR Weatherization, utility funding or rebates, energy performance contracting and renewable energy tax 
credits, and potentially RAD or MTW.  The consulting engineer will assist the Albany Housing Authority with 
evaluation, planning, auditing, design/specification, commissioning, project management, and other engineering 
and consulting support as requested.  Qualified firms must also be familiar with energy performance contracting 
including associated HUD financial reporting, HUD’s energy incentives at 24 CFR 990, HUD Public Housing 
and Section 8 Utility allowance regulations, commissioning, and measurement & verification. An IGA is being 
done for various identified energy improvements. The next steps are to complete the energy plan and package 
the self-performed EPC for HUD submission and approval.   
 
3. TERMS 
 
The HA intends to enter into an indefinite quantity contract (“IQC”) with the successful engineering firm(s). 
More than one firm may be picked for a contract to provide services requested. Work under this contract shall 
be awarded on a task order basis.  The contract length will be for an initial period of two years.  At the AHA’s 
option, the Contract may be extended with a written agreement between both parties, for additional one or two-
year periods with a five year maximum term, with the availability of continued funding, and pursuant to HUD 
Procurement Handbook (7460.8 Rev. 1)11.1A(f).  The upper limit of the size of the energy improvement 
projects for the purpose of this contract is 10 million dollars.
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The consulting engineer shall be paid for services as defined in each approved Task Order. Consultant shall 
provide a Schedule of Fees (see Attachment B).  Hourly Fees are to include any costs in connection with 
performance of services, including but not limited to travel, meals, lodging, or support services. Progress 
payments for work performed will be processed at thirty (30) day intervals, where the consulting engineer 
agrees to submit a monthly statement enumerating completed services and invoices for payment for such 
completed services.  Payments for completed services will be made to consulting engineer within 30 days after 
receipt and approval of invoices by HA. 
 
4. SCOPE OF SERVICES 
 
The consulting engineer will assist the Albany Housing Authority with developing its energy financing and 
projects and other engineering projects as requested.  Activities may include:   
 
1. Assess and benchmark agency facilities and processes to identify energy, water, renewable or alternative 

fuel, and sustainability opportunities, including updating of existing audits and maintenance contracts. 
 
2. Provide and support energy and sustainability strategic planning, energy and renewable financing strategies 

such as renewable investment tax credits, power purchase agreements, and lease purchase agreements 
 
3. Provide project management & development support, consulting engineering, project management, 

commissioning, measurement & verification, and other consulting support for new construction and 
rehabilitation projects, including any efforts related to energy efficiency, renewable energy, and 
sustainability. 

 
4. Evaluate the authority’s resources and capacity to perform as its own ESCO and evaluate and propose 

alternative methods for delivery of these services.  The review will consider finance, modernization, 
maintenance, and operations processes and management 

 
 Where the housing authority determines that it will develop the project in-house, the consultant shall act as 

the project’s third party licensed engineer.  Activities will include: 
 

a. Prepare the agency’s Preliminary Project Plan and assist the HA to gain HUD approval.  The plan will 
include discussion of agency capability and capacity and how the project will by managed by the 
housing authority.  It will also include preliminary plans for financing, commissioning, and 
measurement & verification 

 
b. Complete the agency’s Investment Grade Energy Audit or review and revise an existing Investment 

Grade Energy Audit completed by an outside party 
 
c. Complete the agency’s Final Project Plan and assist the HA to gain HUD approval.  The plan will 

include the detailed energy baselines, energy savings calculations, cost estimates, financial projections 
and cash flow analysis, detailed commissioning plan, and measurement & verification plans.   

 
d. Assist the HA to obtain competitive financing for the project 
 
e. Develop engineering specifications, detailed system design, and construction drawings, and/or work 

with and manage independent A/E firms, as necessary 
 
f. Provide construction and/or project management support for the project 
 
g. Execute the HA’s commissioning and M&V plans 
 
h. Support staff and resident training as necessary.  Resident training is intended to enable residents to 

use energy efficiently in order to generate projected savings and accomplish program objectives.  
Likewise, the use of new equipment and systems will require staff training in the areas of preventive 
maintenance and particular operating settings in order to ensure savings over time 
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 Where the housing authority determines that it will develop the project using an energy services company, 

the engineering consultant shall assist the housing authority to: 
 
a. Develop a Request for Proposals (RFP) to select an Energy Services Company  

(i). Provide assistance in obtaining HUD approval of the RFP 
(ii). Assist the housing authority in its selection of a qualified ESCO 

 
b. Develop and assist in negotiating an Investment Grade Energy Audit contract agreement that will also 

satisfy HUD’s 5-year audit requirement 
 
c. Provide advice to the HA on the execution of an energy services agreement (ESA) with the HA’s 

chosen ESCO 
(i). Provide an engineering, financial, cost, and contract technical review of the proposed scope of 

work outlined in the ESA.  Review the ESA for compliance with HUD regulations and a 
comprehensive conservation scope 

(ii). Identify any need for HUD waivers associated with the project; assist the HA to obtain those 
waivers 

(iii) Assist the HA to obtain HUD approval of the ESA and the fuel consumption baseline to be cited 
in the ESA 

 
d. Provide assistance with contract administration and monitoring of the ESA performance 

(i). Provide independent project commissioning, including engineering plan review, construction 
monitoring, functional testing, and deficiency reporting/tracking.  Provide reports to the HA and 
Board of Commissioners, including personal presentations as required. 

 
(ii). Provide independent measurement and verification and review of the ESCO annual monitoring 

reports, including validation that guarantees are met 
 
5. Review the authority’s existing performance contract, supporting documents, measurement & verification 

plan and annual monitoring reports and work with the housing authority to resolve any disputes and/or 
issues regarding contract performance. 

 
6. Provide assistance and support to take advantage of energy conservation incentives and rebates offered by 

government, utilities and other providers; 
 

7.  Evaluate alternative fuel technologies; 
 
8. Support the authority to complete financial consulting, asset repositioning strategies, physical needs 

assessments, feasibility studies, and other planning activities including but not limited to RAD, MTW and  
 
9. Periodically, the consulting engineer may be asked to perform other projects or assignments in addition to 

those above as they relate to properties owned and/or operated by HA.  All such work must be approved in 
writing by HA. 

 
HA’s authorization for such work shall at minimum take the form of a letter indicating scope of services and 
notice to proceed.  Each letter issued in this manner shall become part of the Contract Documents.  These 
projects shall be completed and billed for on an hourly basis in accordance with the fee schedule as submitted 
by the Engineering Firm (see Attachment B). 
 
Proposers are advised that they will be prohibited on bidding on future HA competitive procurements if the 
Proposers assisted the HA in the development of specifications or requirements for such procurements (s) or 
were otherwise given non-public or confidential information that could give the Proposer a competitive 
advantage in the procurement process. 
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5.RFP Procedures 

General 

1. Communications: From the Release Date of RFP until AHA award, contact is to be with 
Laura Moody, Modernization Coordinator, 518-641-7532, lmoody@albanyhousing.org 

2. Postponement or Cancellation of RFP or Rejection of All Proposals: AHA reserves the 
right to postpone or cancel this RFP, to reject any and all Proposals, to re-advertise for new 
Proposals and/or not to award any Agreement pursuant to this RFP, if deemed in the AHA’s 
best interest. 

AHA will reject the proposal of any respondent who is debarred, suspended, or issued a 
Limited Denial of Participation by the U.S. Department of Housing and Urban Development, 
and reserves the right to reject the proposal of any respondent who has previously failed to 
properly perform any contract for AHA, in the opinion of AHA. The determination of the 
criteria and review process and the selection decision shall be at the sole and absolute 
discretion of AHA. 

3. Interpretations: Questions on the RFP will be handled as stated on HUD Form 5469-B 
Instructions to Offerors.  Questions are to be directed to Laura Moody, Modernization 
Coordinator, 518-641-7532, lmoody@albanyhousing.org 

4. Expense of RFP Submissions: All expenses incurred in preparation and submission of 
proposals in response to this RFP shall be borne by the Proposer. 

5. Section 3 HUD Mandate: Section 3 is a HUD mandate that employment and economic 
opportunities generated by federal assistance to public housing authorities shall, to the 
greatest extent feasible, be directed to public housing residents and other low and very-low 
income persons or business concerns residing in the community where the project is located. 

6. Equal Employment Opportunity: Respondents agree that there will not be discrimination 
as to race, sex, religion, color, age, creed or national origin in regard to obligations, work and 
services performed under the terms of any contract ensuing from this RFQ. Respondents must 
agree to comply with Executive Order #11246 entitled “Equal Employment Opportunity” and 
as amended by Executive Order #11375, as supplemented by the Department of Labor 
Regulations (41 CFR Part 60). In submitting their proposals, respondents are representing 
that the personnel described in their proposals shall be available to perform the services 
described, barring illness, accident, or other unforeseeable events of a similar nature in which 
cases the respondent must be able to provide a qualified replacement. Furthermore, all 
personnel shall be considered to be, at all times, the sole employees of the respondent under 
its sole direction, and not employees or agents of AHA. 

7. M/W/SBE Subcontracting: The selected proposer shall take affirmative steps to include 
M/W/SBE’s and shall state in all solicitations or advertisements for bids for subcontractors 
placed by or on behalf of the selected proposer that all qualified businesses will receive 
consideration for subcontracts without regard to the race, color, religion, military service, 
national origin, sex, age, disability, marital status or sexual orientation of the owners, 
partners, management or stockholders of a business. M/W/SBEs shall be given an equal 
opportunity by the selected proposer to submit proposals for consideration of subcontracting 
awards in connection with the agreement. If any part of the Services will be subcontracted, 
the selected proposer shall ensure, to the greatest extent possible that 20% of all firms sought 
for consideration for award of subcontracts are M/W/SBE firms. 
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6. Submission Requirements 

Applicants are required to submit proposals providing information on the following items in the order 
presented below: 

♦ Letter of Interest: Summary of firm’s qualifications, relevant past experience and contact 
information. 
 

♦ Overview of objectives: Statement of Proposer’s understanding of Albany Housing Authority’s 
needs and the approach proposed to meet those needs. 
 

♦ Schedule of Fees: Fee structure for principals and staff, expenses and the time estimated for 
completion. 
 

♦ Staff Qualifications and Workplan. Include Organization Chart identifying names, titles and 
reporting relationships of key personnel who will be assigned to perform the services and a 
resume for each such person including training, education and prior experience.  Identify key 
personnel possessing public housing energy management experience, licenses and energy 
certifications and/or working knowledge of NYS Building and Energy Conservation Codes. 
Provide this information for any subcontractors Proposer plans to utilize.  Workplan: An outline 
of the proposed process and methods to be used along with Schedule.  
 

♦ Previous Experience: Narrative of experience with Services similar in size and scope with public 
housing energy programs. Address cost control measures the Proposer undertook with respect to 
services, utilization of then current industry best practices and how the proposer complied with 
performance schedules and met deadlines. Demonstrate knowledge and experience of building 
and energy conservation codes, energy engineering, energy auditing, construction project 
management, design development and building-performance evaluations, including familiarity 
with US Dept. of Housing and Urban Development’s energy incentives (24 CFR 990) 
commissioning, and measurement and verification (M&V). 

 

♦ Letters of Reference: Contact information and letters of reference from at least three firms with 
whom the applicant has contracted for similar work. Provide copies of Proposer’s audited 
financial statements for its most recent two (2) fiscal years. If Proposer is a joint venture, 
provide this information with respect to each member of the joint venture. 
 

♦ Documentation that demonstrated the Proposer’s ability to satisfy the Minimum Qualifications 
Requirements, as defined in 6. Qualifications and Selection Criteria. 

 

♦ Bid/Proposal Exhibit B – Schedule of Fees attached hereto as Exhibit B. 
 

♦ Non-Collusive Affidavit:  Form Attached hereto as Exhibit C. 
 

♦ Acknowledgement of Addenda Received Attached hereto as Exhibit D. 
 

♦ Representations and Certifications of Bidders Attached hereto as Exhibit F. 
 

♦ HUD Form 50071 Certification of Payments to Influence Federal Transactions Attached hereto 
as Exhibit G. 

 



July 2, 2017 

Request for Proposals for IQC Consulting Engineering Services Page 8 of  12 

 
 
  

♦ HUD Form 2992 Certification Regarding Debarment and Suspension Attached hereto as 
Exhibit H. 

 

♦ HUD Form 2530 Previous Participation Certification Attached hereto as Exhibit I. 
 

♦ HUD Form 50070 Certfication for a Drug-Free Workplace Attached hereto as Exhibit J. 
 

♦ Insurance:  Proof of Insurance with the Albany Housing Authority and its related entities as 
additionally insured is required.  Provide HUD required insurance including but not limited to 
statutory workmen’s compensation, general liability of no less than $1,000,000 non-owner’s 
auto insurance and professional liability of no less than $2,000,000. 

 

Applicant should submit an original and three (3) copies of the proposal to the address below 
no later than 4:00 PM on July 17, 2017. 

 
INSTRUCTIONS FOR SUBMISSION OF PROPOSALS – Also see Attached Exhibit C HUD Form 
5369-B “Instructions to Offerors” 
 
Offeror will furnish one (1) original and three (3) copies of their proposal.  All proposals are due on or before 

4:00 p.m., Monday ,July 17, 2017.  Submit proposals to: 

 

Steven T. Longo, Executive Director 
Albany Housing Authority 
200 South Pearl Street, Albany, NY 12202 
Attn: Laura Moody, Modernization Department 
 
Proposal must be clearly marked “Proposal ForIndefinite Quantity Contract For Consulting Engineering 
Services.”   Proposals received after the deadline will be returned to the respective providers unopened.   
Proposals must include the attached “Non-Collusive Affidavit”  
 
7. QUALIFICATIONS AND SELECTION CRITERIA 
 
Minimum Qualifications: Only Those Proposers who meet all of the proposal submission requirments 
described in that Section of this RFP including, but not limited to, the submission of all requirested information, 
resumes, narratives, and completed forms and certifications including the certification that the Proposer will be 
able to commence Services Immediately if awarded the Agreement.  Additionally, AHA will only consider 
those Proposers who are able to meet the following minimum qualifications (“Minimum Qulaifications”) : 
 

1. have a licensed engineer as principal or as the primary Consultant representative responsible for 
performing the Services; and  

2. have at least five years of experience performing services that require or entail, as applicable, 
knowledge of building and energy conservation codes, energy engineering, energy auditing, 
construction project management, design development and building-performance evaluations.  

 
The proposal shall be presented in tabs as described in the evaluation criteria.  To be considered substantial, the 
proposal shall respond to all requirements of the RFQ.  Firms must have a licensed engineer as principal or as 
the project lead.  Selected engineering firms must have previously demonstrated the ability to excel in the field 
of the provision of consulting services as it relates to engineering and energy performance contracting, 
particularly self-performed EPC’s.  Experience with both ESCO-directed and HA-directed projects will be a 
significant asset. Include dates of projects performed, number of apartments involved, costs and contacts. 
Include certification that the Proposer will be able to commence Services immediately if awarded the 
Agreement. 
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Any other information thought to be relevant, but not applicable to the enumerated categories, may be provided 
as a separate appendix to the proposal.  The proposal should be concise and to the point.  Any brochures, firm 
literature, or other items of interest may accompany the proposal as long as it is not bound with the proposal 
itself.   
 
The successful contractor will work with key staff to fulfill the contract.   
 
The following factors and scores, in descending order of importance, will be used to evaluate the proposals 
received: 
 

Criteria Maximum Points 

Evidence of Consultant's ability to perform the specified work as outlined in 
the Scope of Services section 20 

Demonstrated understanding and utilization of current best practices in 
association with energy performance consulting and contracting and 
demonstrated ability to successfully negotiate the HUD Energy Performance 
Contracting (EPC) proposal approval process, particularly self-performed 
EPC’s. Include dates of project performed, costs and contacts. 20 

Staff qualifications of personnel proposer will use to perform the services 
including engineering, policy, and energy efficiency experience and 
certifications. Demonstrated knowledge of building and energy codes, 
performance contracting, and building performance evaluations. 20 

Past performance in terms of quality of work, cost control, and compliance 
with performance schedules 20 

Fee structure/Schedule of Fees (See attachment B) 20  

MBE/WBE Participation/ Section 3/Minority Individuals  
The degree to which the proposer provides for minority- and women-owned 
business participation and complies with equal opportunity and affirmative 
action requirements, Section 3 participation, and minority individuals.  

 
10 

Certified statement that the firm is not debarred, suspended, or otherwise 
prohibited from professional practice by any Federal, State, or Local agency 

Mandatory 

Non- Collusive Affidavit Mandatory 

 
 
HA will evaluate all of the proposals received against the evaluation factors set forth above and will rank the 
proposers in numerical order, based on the aggregate of the evaluation factors.  Once the proposals are ranked, 
HA may invite the highest ranked engineering consultant for a personal interview.  HA may then arrange for 
additional meetings to allow for evaluation and modification of the proposal, if necessary.  The top ranked firm 
will be given the opportunity to clarify any portion of their proposal and to submit their best and final offer to 
HA.   
 
After conducting a thorough review and cost analysis, the highest-ranking engineering consultant shall be 
selected.  Contract award is subject to HA Board of Commissioners approval.  HA reserves the right to reject 
any or all proposals and to waive any informality in proposals received whenever HA determines that such 
rejection or waiver is in its best interest. The Housing Authority intends to seek Board approval for contract 
award at the latest at the August 2017 Board Meeting. 
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SEE Exhibit “A” 

 
“DEVELOPMENT TABLE”  

(LIST OF PROPERTIES OWNED AND/OR OPERATED BY  
ALBANY HOUSING AUTHORITY) 
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EXHIBIT B 
 
 

ALBANY HOUSING AUTHORITY 
 

 
FORM OF BID / SCHEDULE OF FEES 

 
 

INDEFINITE QUANTITY CONTRACT 
FOR CONSULTING ENGINEERING SERVICES 

 
 
 

STAFFING: HOURLY RATES 
 
 
 Principal    $    per hour 
 
 Senior Engineer    $    per hour 
 
 Engineer    $    per hour 
 
   Designer    $    per hour 
 
 Technician    $    per hour 
 
 Draftsman    $    per hour 
 
 Clerical     $    per hour 
 
 Other      $    per hour 
 
 
 
 COMPANY NAME:          
 
 ADDRESS:           
 
             
 
 PHONE:     FEIN:      
 
  

SIGNATURE:           
 
 PRINT NAME:           
  

DATE:      
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FORM OF NON-COLLUSIVE AFFIDAVIT 

 

Non-collusive bidding certification:  By submission of this bid, each bidder, each person signing on behalf of 

any bidder certifies, and in the case of a joint bid, each party thereto certifies as to its own organization, under 

penalty of perjury, that to the best of his knowledge and belief: (I) the prices in this bid have been arrived at 

independently without collusion, consultation, communication or agreement, for the purpose of restricting 

competition as to any matter relating to such prices with any other bidder or with any competitor; (ii) unless 

otherwise required by law, the prices which you have been quoted in this bid have not been knowingly 

disclosed by the bidder and will not have been knowingly disclosed by the bidder and will not knowingly be 

disclosed by the bidder prior to opening, directly or indirectly, to any other bidder or to any competitor; and 

(iii) no attempt has been made or will be made by the bidder to induce any other person, partnership or 

corporation to submit or not to submit a bid for the purpose of restricting competition.   

Resolved that        be authorized to sign and submit this bid or 

proposal 

    (Name of Corporation) 

of this corporation for the following project: 

            

  

     (Describe Project) 

and to include in such bid or proposal the certificates as to non-collusion required by Section One Hundred 

Three-D of the General Municipal Law as the act and deed of such corporation, and for any inaccuracies or 

misstatements in such certificates this corporate bidder shall be liable under the penalties of perjury. 

The foregoing is a true and correct copy of the resolution adopted by      

     Corporation at a meeting of its board of directors held on the 

   day of    , 20  . 

 

       (SEAL OF CORPORATION) 

        Secretary 

 


