Quotations for Small Purchases (QSP)

CONDITIONS TO QUOTE – NONCONSTRUCTION

Solicitation No: QSP 170404 Deck Maintenance Services

PROCEDURE:  Quoters must submit proposed pricing where provided on the last page of this form only!  AHA will accept the proposed pricing in person, by fax, email or by mail delivery only!  AHA will NOT accept proposed pricing verbally or by telephone!
1.0 AHA CONTACT: All questions pertaining to this QSP shall be addressed to Steven Iarossi (hereinafter, the Contracting Administrator or CA), Telephone: 518-641-7500; e-mail: siarossi@albanyhousing.org.

2.0 APPLICABILITY:  By submitting a quote to AHA, the firm or individual doing so (hereinafter, "the quoter") is automatically agreeing to abide by all terms and conditions listed herein, including those terms and conditions within the HUD document, Table 5.1, Mandatory Contract Clauses for Small Purchases Other than Construction, which is attached hereto. 

3.0 AHA RESERVATION OF RIGHTS:  
3.1
AHA reserves the right to reject any or all proposals, to waive any informality in the QSP process, or to terminate the QSP process at any time, if deemed by AHA to be in its best interests.

3.2
AHA reserves the right not to award a contract pursuant to this QSP.

3.3
AHA reserves the right to terminate a contract awarded pursuant to this QSP, at any time for its convenience upon 10 days written notice to the successful proposer(s).

3.4 AHA reserves the right to determine the days, hours and locations that the successful proposer(s) shall provide the services called for in this QSP.

3.5
AHA reserves the right to retain all proposals submitted and not permit withdrawal for a period of 60 days subsequent to the deadline for receiving proposals without the written consent of AHA Contracting Officer (CO).

3.6 AHA reserves the right to negotiate the fees proposed by the proposer entity.

3.7
AHA reserves the right to reject and not consider any proposal that does not meet the requirements of this QSP, including but not necessarily limited to incomplete proposals and/or proposals offering alternate or non-requested services.

3.8 AHA shall have no obligation to compensate any proposer for any costs incurred in responding to this QSP.

3.9 AHA shall reserve the right to at any time during the QSP or contract process to prohibit any further participation by a proposer or reject any proposal submitted that does not conform to any of the requirements detailed herein.  By responding to this document, each prospective proposer is thereby agreeing to abide by all terms and conditions listed within this document and within, and further agrees that he/she will inform the CO in writing within 5 days of the discovery of any item listed herein or of any item that is issued thereafter by AHA that he/she feels needs to be addressed.  Failure to abide by this time frame shall relieve AHA, but not the prospective proposer, of any responsibility pertaining to such issue.

4.0 QUOTER’S RESPONSIBILITY: Each quoter must carefully review and comply with all instructions provided herein, provided within any named attachments and those provided within the noted Internet system.

5.0 DEADLINE:  Each quoter shall submit his/her proposed costs, prior to the posted deadline, as provided for herein.  Whereas this is an informal solicitation process, the AHA reserves the right to extend the posted deadline at any time prior to the deadline, if, in the opinion of the CA, it is in the best interests of the AHA to do so.

Deadline: April 18, 2017 at 12:00 noon

Submittals can be delivered to:  Albany Housing Authority, 





Attention Purchasing 





200 S. Pearl St.  Albany, NY  12202 

Submittal Marked QSP:  170404
6.0 HOLD PRICES/NON-ESCALATION: By submitting a quote, and whereas the quote sum submitted is a firm-fixed quote, each quoter thereby agrees to "hold" or not increase the proposed quote prices during the term of the work.   
7.0 PURCAHASE ORDER (PO): AHA will procure the applicable goods or services by issuance of a PO (which shall have the same meaning as a "contract").  PO’s will be issued on an as-needed basis only.  By submitting a quote, the successful quoter thereby agrees to confirm receipt of the PO in the manner directed by the AHA.

AWARD CRITERIA: If an award is completed pursuant to this QSP, and unless otherwise instructed in writing by the CA, award shall be made to the responsive and responsible quoter that submits the lowest cost.

8.0 INVALID OR ALTERNATE QUOTES: Failure to complete and submit all required information, or to add any additional requirements not acceptable to the AHA, may invalidate the quote submitted. Furthermore, the AHA shall reserve the right to reject, without consideration, alternate quotes, meaning those that do not meet the requirements of this QSP.  
9.0 QUOTE COSTS: There shall be no obligation for the AHA to compensate any quoter or prospective quoter for any costs that he/she may incur in responding to this QSP.

10.0 SHIPPING COSTS: intentionally omitted 
11.0 ASSIGNMENT OF PERSONNEL: AHA shall retain the right to demand and receive a change in personnel assigned by the successful quoter to provide services to the AHA if the AHA believes that such change is in the best interest of the AHA and the completion of the work or provision of the items.

12.0 UNAUTHORIZED SUB-CONTRACTING PROHIBITED: The successful quoter shall not assign any right, nor delegate any duty for the work proposed pursuant to this QSP (including, but not limited to, selling or transferring the ensuing PO or contract) without the prior written consent of the CA. Any purported assignment of interest or delegation of duty, without the prior written consent of the CA shall be void and may result in the cancellation of the PO or the contract with the AHA. 
13.0 LICENSING AND INSURANCE REQUIREMENTS:  Prior to award (but not as a part of the  quote submission) the successful quoter will be required to provide: 

13.1 All work by independent contractors for the Albany Housing Authority must be described and approved in a written contract. That contract must contain a hold harmless agreement in favor of the Authority, must contain minimum insurance requirements either as listed below or as amended for the particular work to be done.

13.2
Minimum General Insurance Requirements for Maintenance Contractors


Prior to any work beginning, the Contractor is required to furnish the Albany Housing Authority with proof of insurance.  The following minimum insurance shall be purchased and maintained in continuous effect by the Contractor (and any subcontractor) without cost to the Authority.  All such insurance shall provide at least 30 days advance written notice of cancellation, reduction or non-renewal of coverage to the Authority.


Commercial General Liability, including Operations of Independent Contractors, Products/Completed Operations and Contractual Liability

	Section
	Coverage Required
	Limits Required



	13.2.1
	Bodily Injury and Property Damage - Each Occurrence
	1,000,000

	13.2.2
	Personal & Advertising Injury
	1,000,000

	13.2.3
	General Aggregate
	2,000,000

	13.2.4
	Automobile Liability, including all Owned, Non-Owned and Hired Autos
Bodily Injury and Property Damage – Each Occurrence
	1,000,000


13.3 The Albany Housing Authority, its agents and employees shall be named as Additional Insureds using form CG2010 1185 or broader in the above General Liability Insurance and the coverage by the Contractor shall be primary and non-contributory. The endorsement showing the Additional Insured status shall be attached to the Certificate. 

13.4 Workers’ Compensation – New York Statutory

13.5 Employer’s Liability –Unlimited in New York


13.6
Any other insurance required by New York State such as NYS Disability

13.6 All insurance shall be written by insurance companies authorized to do business in New York or acceptable to the District.  A Certificate of Insurance in form satisfactory to the Albany Housing Authority showing compliance with these requirements shall be provided to:

Albany Housing Authority

Purchasing Agent
200 S. Pearl St

Albany, NY  12202
14.0 
Documents that apply to this 
14.1 
This Conditions To Quote form: 
14.2 
HUD form Table 5.1, Mandatory Contract Clauses for Small Purchases Other than Construction (attached);

14.3 
HUD Determined Wage Rate Apply:  Please reference attached Wage Rate determination letter dated 7/1/2016.  
14.4 
A copy of 24 CFR 135, commonly known as Section 3 (included by reference; a copy will be delivered by the AHA to any firm upon submission to the CA of a written request for such).  The successful quoter hereby agrees to comply with all requirements of the HUD Section 3 Program as detailed therein.  If a bidder chooses to certify as a Section 3 quoter, he/she shall receive the preference noted therein.  In any case, the successful quoter shall be required to, as detailed therein, "to the greatest extent feasible . . . provide economic opportunities to low- and very-low income persons," meaning, if the successful quoter must hire anyone to help with the work, he/she must submit a work plan showing how he/she will give first preference to such jobs to Section 3 persons.
14.5 
AHA reserves the right to require the successful quoter/contractor to utilize any form required by HUD to complete the required work and by submitting his/her quote each contractor agrees to do so at no additional charge.

14.6
Profile of Firm Form (attached).

14.7
HUD Form 5369C (attached)

14.8
HUD Form 5369B (attached)

14.9
HUD Form 5370C (attached)

14.10
Albany Housing Authority Insurance Requirements – Attachment X

14.11
Form of Bid

15.0 Technical Specifications or Statement of Work (SOW) for Deck Maintenance Services

15.1  Contractor must secure work area from inception to completion of all work.  
15.2
Working hours will be between 8:00am-4:30pm, this includes set up, break down and clean up.  

15.3 Contractor is responsible to keep areas clean and free of any debris during the construction phase, this includes haul away of any disposed materials.  

15.4 Contractor must notify AHA management staff and residents of any service interruptions prior to said interruptions so that residents can plan their day accordingly.

15.5 The contractor must inspect decking for rotted or missing sections and advise AHA if any repairs or replacement that are required.

15.6 The contractor shall pre-clean all decking surfaces.  The contractor shall remove all loose debris on deck prior to applying water or deck cleaning solvent.  Although not mandatory, the use of a leaf blower for this application is recommended.   The entire surface shall be wet down with water prior to cleaning and the use of a high quality deck cleaner should then be applied.  Cleaner should remain on the surface for no less than ten minutes to aid in the removal of mill scale, mold and mildew.

15.7 The entire decking surface then needs to be scrubbed using a nylon scrubbing brush or similar tool to loosen any foreign materials.  After thoroughly rinsing all surfaces, a second application of cleaner should then be applied.  

15.8 After a ten minute activation period the deck can be cleaned using a power washer set between 800 and 1,000 psi, making sure to power wash with the grain of the wood.  

15.9 A wood brightening agent then needs to be applied to help bring back the original appearance of the wood.

15.10 Wood decking structures are to be left to dry for no less than a minimum of two days before a sealing agent is introduced to any wood surface.  

15.11 Sealing agent can be applied with a brush, roller or pad or applicator.

15.12 Two coats of sealing agent are required.  Contractor is to use PPG Pro Series Color Self Priming 10 year stain or equivalent.  The AHA must pre-approve both color and choice of stain.  Staining will be done on all decking surfaces including bottoms of decks.

15.13 All work will be completed in a professional and timely manner.  Any additional work that is required to complete the aforementioned work shall be brought to the attention of the AHA.  
15.14 Please note:  Decks located on Green and Plum Sts. (Lot #2) do not have a water source.  Vendor must provide mobile water tanks.   
15.15 Questions Regarding site access and work scope must be directed to:

Lot #1: 
Swan St Home - Asset Manager 



Mike Rimmer 


Phone:
(518) 380-5591 
Lot #2: 
Steamboat Square – Asset Manager



Jeff Gambrell 


Phone:
(518) 380-5552
15.16 Locations of decks:

Lot #1

	Location: (Street and House #)
	# of Decks

	83 & 85 Swan Street
	2

	First Street-92, 94, 96, 98, 100, 102, 110, 112, 223, 225
	10

	Second Street-71, 73, 86, 88, 90
	5

	Third Street-174, 176, 178
	3

	Lark Street-70, 72, 78, 81, 83, 85, 91
	7

	Clinton-155
	1

	Total
	28


Lot # 2

	
	# of Decks

	Green & Plum Streets (please note: per 15.14 above there is no water source available for this work)
	39


FORM OF BID
	Location: (Street and House #)
	# of Decks
	Cost Per Each
	Extension



	83 & 85 Swan Street
	2
	
	

	First Street-92, 94, 96, 98, 100, 102, 110, 112, 223, 225
	10
	
	

	Second Street-71, 73, 86, 88, 90
	5
	
	

	Third Street-174, 176, 178
	3
	
	

	Lark Street-70, 72, 78, 81, 83, 85, 91
	7
	
	

	Clinton-155
	1
	
	

	Total
	28
	
	


	
	# of Decks
	Cost Per Each 
	Extension



	Green & Plum Streets (please note: per 15.14 above there is no water source available for this work)
	39
	
	


The undersigned quoter hereby quotes the above amounts to complete the required work (print clearly and legibly!).  Further, by submitting this quote, the undersigned quoter agrees to abide by all terms and conditions listed within any document issued by the AHA pertaining to this issue.  
COMPLETED BY:

____________________________    __________    ____________________________ 

Signature

                             Date                 Printed Name                   

____________________________    ________________________________________ 

Company Name

                   Address (Street; City; State; Zip)                   







________________________________________







Company Phone Number

Albany Housing Authority, 200 S. Pearl St.  Albany, NY  12202
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